
6/15/2020 
 
Dear Junior Parents/Guardians, 
 
As we close out your child’s junior year, we’re writing to provide you with a comprehensive 
update regarding the post-high school planning process, tips for a productive summer, and 
information related to the start of what will be their senior year. 
 
Exploring Post-High School Options 
 
While many Staples students are focused on a four-year college experience, as school counselors 
we understand and fully support that this is not the possible, desired, and/or most appropriate 
path for all students. If your child is considering a gap year, PG year, community college, 
technical school, employment, or the military, we have various programs throughout senior year 
in addition to ongoing individual counseling to ensure all students graduate from Staples 
well-prepared for their next step. If you’re looking for a place to start, review your child’s Do 
What You Are personality inventory and Career Interest Profiler results in Naviance (and know 
that they can always retake these assessments), look through the information about the various 
options that exist for students in the post-high school planning section of the SHS Guidance 
website, and of course tap into the support of your child’s school counselor and College and 
Career Center staff. 
 
College Admission Panel and Resources in Schoology 
 
We encourage you to watch the recording of our virtual College Admission Panel if you haven’t 
already, linked in Schoology and on the SHS Guidance website. Representatives from Hamilton, 
Syracuse, UConn, and Wash U offered wonderful perspective and sound advice regarding the 
college search and application process, what colleges look for, and how to manage the evolving 
dynamics due to the coronavirus pandemic.  
 
In students’ SHS Guidance - Class of 2021 Schoology course, check out the series of videos that 
school counselors recorded for guidance on pieces of the college search and application process 
that are relevant through the summer, including the application and essay, recommendations, 
developing a college list, testing, and upcoming timelines. Throughout next year, we will add 
other resources and refer to Schoology when we meet with students individually and through 
Connections and classroom activities. 
 
College Application and Essay 
 
We created two in-depth, Staples-specific guides for help with completing college applications, 
one for the Common Application and one for the Coalition Application. We urge students, 
particularly those considering applying early, to complete a draft of application(s) this summer. 
Upon our return, school counselors will be glad to assist students with this process and review 
students’ applications before submission. 
 

http://shs.westportps.org/departments/guidance/post-high-school-planning
http://shs.westportps.org/departments/guidance/calendar-and-important-resources
https://docs.google.com/document/d/1HvlrM0vxkMWvC0fZBuOcuSQXkpE22t6Tvt0QQs_PdOA/edit
https://docs.google.com/document/d/1CxtXnGDb96s55hDeq1eb7i_Nx1KhJb5cX7lLZQK7mc0/edit


Often, the most challenging piece of the application is the personal essay. Students using the 
Common App will have the choice of seven essay prompts; the Coalition Application has five 
prompts (all already published). Some colleges may have their own application or require 
supplemental essays in addition to the main essay, which generally are published after August 1. 
To leave sufficient time for these additional requirements, it’s important for students to have at 
least a draft of their main essay done over the summer. As with the application itself, school 
counselors are eager to work with students on their essays. 
 
To assist students, the Guidance Department recorded a virtual College Application and College 
Essay Workshop with admission representatives from BU and Trinity. The recording of the 
workshop can be viewed on the Westport Library YouTube channel. 
 
Teacher and Counselor Recommendations 
 
Students should have asked 1-2 teachers to write teacher recommendations on their behalf or 
plan to do so very early in senior year. Students should complete the Teacher Recommendation 
Questionnaire from the SHS Guidance website or the teacher’s own questionnaire for each 
teacher. Students should email the completed questionnaire to their teachers as soon as possible 
while their experience in the class is fresh in their mind. In September, we will provide more 
specific information related to requesting teacher recommendations for submission through 
Naviance. 
 
In order to write the most effective recommendation possible, parents/guardians must complete a 
Counselor Recommendation Questionnaire. We’d prefer that this is completed in Naviance, but 
you may also access this as a Word or google doc from the SHS Guidance website under Forms 
and return to your child’s school counselor. Your child is required to submit a student version 
found in Naviance as well. While these questionnaires are not due until the time of the school 
materials request, we suggest that you and your child work on them over the summer, as they do 
take considerable time to complete thoughtfully and are great tasks to check off before the start 
of the school year. 
 
Also helpful for school counselors in writing recommendation letters for their students are 
Reference Forms. Students may download these from the Forms page on the SHS Guidance 
website, then distribute to coaches, club advisors, supervisors of community service, employers, 
teachers other than those already writing a college recommendation letter, or anyone else who 
knows them and can provide additional information. The individual completing the form should 
return it directly to the Guidance Office. 
 
School Materials/Transcript Requests 
  
The Guidance Office will start accepting school materials requests (including transcript and 
counselor recommendation) in mid-September, once students have had an opportunity to settle 
into senior year and after our Senior Parent Guidance Presentation and meetings with students 
to explain the process in detail. To get a head start with organizing your materials, feel free to 
check out instructions and required steps listed on our website. We require four weeks notice 

https://www.youtube.com/watch?v=EF7WTaGJ-2I
https://www.youtube.com/watch?v=EF7WTaGJ-2I
http://shs.westportps.org/departments/guidance/forms
http://shs.westportps.org/departments/guidance/forms
https://shs.westportps.org/departments/guidance/forms
http://shs.westportps.org/departments/guidance/forms
http://shs.westportps.org/departments/guidance/post-high-school-planning/college-admissions/how-to-request-a-transcript


before the first application deadline, so students applying for October 15 or November 1 
deadlines should plan to submit their request before the end of September. 
 
Standardized Testing 
 
Staples plans to administer a school day SAT to all class of 2021 students on Wednesday, 
September 23. This test will be available at no cost, and students will be automatically registered 
to take it. If there are any changes to the start of the school year, we will keep you informed of 
other testing options.  
 
Additional information regarding standardized testing can be found in Schoology and on the 
standardized testing page on the SHS Guidance website, including all updated dates for fall 
weekend test administrations and school-based testing for students with accommodations.  
 
Given the rapidly changing dynamics with standardized testing, we encourage you to stay 
updated with College Board, ACT, trusted test prep resources such as Summit and Compass, and 
the ever-growing test-optional list on FairTest. 
 
Financial Aid and Scholarships 
 
Visit the financial aid page on our website and use that as a jumping off point to the many 
resources available to families. Download the presentation notes from last year’s session with 
financial aid guru Bill Smith (who we plan to have return to Staples this coming year!). This fall, 
plan to attend (in person or virtually - we’ll see...) our College Financial Aid Application Night 
for an in-depth look at the FAFSA and financial aid application process with Julie Savino, 
Executive Director of Financial Assistance at Sacred Heart. Soon after, you will begin the 
application process using the FAFSA and CSS/Profile forms. Be sure that your child’s school 
counselor is aware if finances will play a role for you in the college process so that we can guide 
you accordingly.  
 
Most local scholarship opportunities will become available in the second semester of senior year. 
In the meantime, visit the scholarships page on our website, familiarize yourself with the 
extensive list of scholarships on Naviance, and explore possibilities through colleges of interest. 
Seniors are invited to participate in a financial aid and scholarships group that will meet on an 
ongoing basis through the College & Career Center to learn about various aspects of financial 
aid, initiate financial aid applications, conduct a scholarship search, and receive assistance with 
reviewing financial aid award letters. If you would like for your child to take part, contact Sandra 
Zeigler at szeigler@westportps.org, and she will reach out to them in the fall. 
 
As if we haven’t thrown enough at you here, our website has loads more information and 
resources including all of our forms, a template for an organizational chart to keep track of 
colleges and application requirements, videos of past presentations, archived College & Career 
Center newsletters, and articles to help manage the emotional side of the post-high school 
planning process from the Staples Resilience Project. Our 2020-21 Guide to Post-High School 
Planning and College Applications also has most everything you’ll need.  

http://shs.westportps.org/departments/guidance/post-high-school-planning/college-admissions/standardized-testing
https://www.collegeboard.org/
https://www.act.org/content/act/en/products-and-services/the-act.html
https://mytutor.com/
https://www.compassprep.com/
https://www.fairtest.org/
http://shs.westportps.org/departments/guidance/post-high-school-planning/college-admissions/financial-aid
http://shs.westportps.org/departments/guidance/post-high-school-planning/college-admissions/scholarships
mailto:szeigler@westportps.org
http://shs.westportps.org/departments/guidance/forms
http://shs.westportps.org/departments/guidance/forms
http://shs.westportps.org/departments/guidance/calendar-and-important-resources
http://shs.westportps.org/departments/guidance/college-and-career-center/monthly-newsletter
http://shs.westportps.org/departments/guidance/college-and-career-center/monthly-newsletter
http://shs.westportps.org/departments/guidance/staples-resilience-project
http://shs.westportps.org/departments/guidance/post-high-school-planning
http://shs.westportps.org/departments/guidance/post-high-school-planning


 
If you should need to reach us this summer, follow this link to a google form posted on our 
website, and a member of our staff will respond as soon as we are able. We understand that the 
start of this process has not been easy. Without certainty of what’s ahead, know that even if we 
have to shift our approach, we will be there every step of the way as you navigate future 
planning with your child. We hope this information is helpful to you, wish you all an absolutely 
wonderful summer, and look forward to an exciting year ahead for you and your children.  
 
Sincerely, 
 
Staples High School Guidance Department 
 
http://shs.westportps.org/departments/guidance 
 
Follow us: 

 stapleshighschool_counseling 
 SHS_Counseling1 

 

https://docs.google.com/forms/d/e/1FAIpQLSe09TSKPLwRmwvyFd7m92cKQL_K5zHep2i1UYr6KxcwrPvHnw/viewform?usp=sf_link
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